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	INTEROFFICE MEMO



	To:
	[bookmark: a3]Craig W. Butler, Director                              

	From:
	[bookmark: a2]Jim Kavalec, DAPC Enforcement Section Manager and, Staff Attorney, Legal Office

	Date:
	

	Subject:
	[bookmark: _GoBack]Recommendation to send Proposed Findings and Orders XXXX Company



CONFIDENTIAL: ATTORNEY-CLIENT PRIVILEGED COMMUNICATION
CONFIDENTIAL LAW ENFORCEMENT INVESTIGATORY RECORD

Attached for your approval and signature is a cover letter sending proposed Findings and Orders to XXXX Company (“XXXX”) to attempt an administrative settlement of the violations of the terms and conditions of XXX’s permit, OAC Chapter 3745-xx, 40 CFR Part 63, Subpart, and ORC § 3704.05.  The following is a brief summary of the case.
SYNOPSIS

· xxxx operates an electric motor manufacturing facility located at xxx Street, City, County, Ohio. The rest of this paragraph should explain the facility, emissions units and regulations that apply.

· Explain violations and events associated with the enforcement case in general terms. Specific violations do not need to be cited.

TIMELINESS AND ISSUES 


· List timeliness issues, problems and issues with case, legal issues etc….

· Explain our recommendation, compliance requirements and penalty amount.  For example, the attached Orders require XXXX to submit Title V fee emission reports for calendar years 2007 through 2014 because the law requires them to submit the fees. The F&Os also require XXXX to pay Ohio EPA a civil penalty in the amount of forty-five thousand dollars ($45,000), from which nine thousand dollars ($9,000) will go to the Ohio EPA’s Clean Diesel School Bus Program Fund. 

CIVIL PENALTY
The assessed civil penalty (enter dollar amount) was calculated in accordance with the U.S. EPA’s civil penalty policy. Explain penalty calculation and mitigation. 
RECOMMENDATION
DAPC recommends that you sign the attached letter transmitting the proposed Orders to resolve the air pollution control rule and law violations. Please contact one of us if you have any questions.
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